OCNE3 Mini Ass.doc



Type your NAME: 
Type the DATE: 
Copy type the following text into the second box:



Make this line of text BOLD

Make this line of text UNDERLINED
Make this line CENTRED
Make this line of text SIZE 22

COPY this text and PASTE it below this line. NB do NOT retype it!!

Change the FONT of this line of text to Times New Roman
Change the COLOUR of this line of text to RED

Highlight this line in yellow
Highlight this line in green
Correct the spelling errors in this paragraph using the built in checker:


Find a picture and insert it somewhere into this page
· Save your work in your IT0910 folder with the name My OCN Mini
· Print and hand in














































































































































































































































































































































































































































































































































































I am currantly attending a ten week computor course run by the county councel.  We are going to cover many things that a PC can do, and we are starting out with Word Procesing, using Microsoft  Word. 





This exercise is designed to assess your skills in basic Word Processing.  














